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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PHUONG AN LUU Péc 1ap — Tu do — Hanh Phuc
QUY CHE

CHI TIEU NOI BQ CUA UY BAN NHAN DAN PHUONG AN LUU
(Ban hanh kém theo quyét dinh s6: 13 /OP - UBND ngay 15thdng 0Indam 2024)

Chwong I
NHUNG QUY PINH CHUNG
UY BAN NHAN DAN PHUONG AN LUU

Piéu 1. Muc dich, nguyén tic va cin cir dé xdy dung quy ché

1. Muc dich

Hoan thanh tt nhiém vu duoc giao.

Quan 1y, st dung kinh phi tiét kiém, hiéu qua; thuc hién cong khai, dan chu va bao
dam quyén loi hop phap cua can bd, cong chirc va nguoi lao dong.

La cin cr dé quan 1y, thanh toan cac khoan chi tiéu trong phudng, thuc hién kiém
soat cua Kho bac Nha nudc, co quan tai chinh va cac co quan thanh tra, ki€ém todn theo
quy dinh;

Str dung tai san cong tai phuong ding muc dich, c¢6 hi¢u qua;

2. Nguyén tic xay dung quy ché

- Khong duge vuot qua ché do chi hién hanh do co quan c6 thim quyén quy dinh;
- Phu hop vé1 hoat dong dac thu cua phuong;

- Phai ddm bao cho chinh quyén cép phuong va cén bd, cong chirc phuong va can
bd khong chuyén trach cap phuong hoan thanh nhiém vu duoc giao;

- Phai dam bao quyén loi hop phap cho can bd cong chirc phudng theo qui dinh cia
phap luat;

- Moi viéc chi ti€u phai dam bao cé dia hoa don, ching tir hop phép, hop 1€, hop 1y;
- Phai duoc thao luan rong rai, dan chu, cong khai trong toan phuong;

- Phai ¢6 ¥ kién tham gia ctia cac to chirc doan thé trong phudng bang vin ban.
3. Cin c dé xay dung quy ché

Can cu Luat T6 churc chinh quyén dia phuong ngay 19 thang 6 nam 2015; Luat
stra ‘déi bo sung mdt s6 di€u cua Luat T6 chic Chinh phua va Luat T6 chuc chinh
quyén dia phuong nam 2019;

Can cur Ludt Ngdn sach Nha nuwoc ngay 25 thang 6 nam 2015;
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Can cwr Ludt Thi dua khen thuong ngay 15/6/2022;

Can cir Nghi dinh s6 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua Chinh phu
quy dinh chi tiét thi hanh mot so diéu cua Ludt Ngan sach nha nudc;

Can cir Nghi dinh 98/2023 ngay 31/12/2023 cua Chinh phu quy dinh chi tiét thi
hanh mot so diéu cua Ludt thi dua, khen thuong;

Can cir Thong tu s6 40/2017/NQ - HDND ngay 28 thang 04 nam 2017 cua Bo Tai
chinh quy dinh ché dd cong tac phi, ché do chi hdi nghi;

Can cir Thong tw s6 71/2018/TT-BTC ngay 10 thang 8 nam 2018 ciia Bé Tai chinh

quy dinh ché do tzep khach nwdc ngoai vao lam viéc tai Viét Nam, ché d¢ chi té chirc héi
nghi, héi thdo quoc té tai Viét Nam va ché dé tiép khdch trong nuéc;

Cin ¢t Nghi quyét s6 51/2017/NQ - HDND ngay 13 thang 12 nam 2017 Hoi dong
nhan dan tinh Hai Duong quy dinh ché d6 cong tac phi, ché do chi to chtrc hoi nghi cia
cac co quan nha nudc, don vi su nghiép cong lap, t6 chitrc chinh tri, té chirc chinh tri xa
hoi, cc to chic hoi sir dung kinh phi do ngan sach nha nudc hd tro trén dia ban tinh Hai
Duong;

Cin ctr Quyét dinh s6 32/2017/QP - UBND ngay 19 thang 12 nam 2017 Quyét dinh
vé viéc quy dinh ché do cong tac phi, ché do chi to chirc hoi nghi cua cac co quan nha
nuée, don vi sy nghiép cong 1ap, to chirc chinh tri, to chirc chinh tri xa hoi, cac to chic
hoi str dung kinh phi do ngan sach nha nuéc hd trg trén dia ban tinh Hai Duong;

Can cr Nghi quyét sb: 04/2019/NQ-HPND ngay 11 thang 7 nim 2019 cua Hoi
dong nhan dan tinh Hai Duong vé viéc Ban hanh quy dinh ché do chi tiép khach nudc
ngoai, ché do chi to chirc hoi nghi, hoi thao quéc té va ché do chi tiép khach trong nudc
trén dia ban tinh Hii Duong;

Can ctr Nghi dinh 72/2020/ND-CP ngay 30/06/2020 cua thu tuéng chinh phu qui
dinh chi tiét mot s6 Ludt dan quan ty vé vé to chitc XD lyc luong va ché do, chinh sach
d6i voi Dan quan tu vé;

Can cu Quyét dinh sO 41/2020/Qb-UBND ngay 21/7/2020 cua UBND tinh Hai
Duong vé viéc giao sd luong va bd tri can bd, cong chirc cp xa trén dia ban tinh Hai
Duong;

Can cu Nghi Quyet s6 06/2021/NQ-HDPND ngay 29/10/2021 cia HDND tinh Hai
Duong quy dinh mot s6 ché do, mirc chi cho hoat dong cia HDND céc cap, nhiém ky
2021-2026;

Cin ctr Quy dinh sé 438-QD/TU ngay 20/04/2022 cta Tinh uy Hai Dwong qui dinh
mot sd ché do chi tiéu hoat dong cua cac huyén uy, thi uy, thanh uy va Pang uy truc
thudc Pang uy xa, phuong, thi trén;

Cin cir Nghi quyét s6 09/2021/NQ-HPND ngay 08 thang 12 niam 2021 ban hanh
qui dinh hé théng dinh mrc phan bd du toan chi thuong xuyén ngan sach dia phuong
trén dia ban tinh Hai Duong giai doan 2023-2025;
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Can ctit Nghi quyét s6 06/2022/NQ-HPND ngay 25 thang 7 ndm 2020 vé viéc quy
dinh chtrc danh, s6 luong, mic phu cap, muc bdi dudng va khoan kinh phi dbi véi nguoi
hoat dong khong chuyén trach ¢ cap xa, ¢ KDC, khu dan cu; khoan kinh phi hoat dong
d6i véi cac to chirc chinh tri - x4 hoi cap xa, & KDC, khu dan cu trén dia ban tinh Hai
Duong;

Can ctr Thong tu s6 82/2022/TT-BTC ngdy 30/12/2022 vé qui dinh ndi dung va
dinh murc chi tir ngan sach nha nudce thuc hién ché ap dung bién phap xtr ly hanh chinh
giao duc tai x4, phuong, thi tran;

Can ctr Nghi dinh 24/2023/ND-CP ngay 14/5/2023 cua thu tudéng chinh phu qui
dinh muc luong co s& doi voi can bd, cong chire, vién chic va luc luong vii trang;

Nghi dinh 33/2023/ND-CP ngay 10/6/2023 cua Chinh phu quy dinh Ve can bo,
cong chirc cap xi va ngu’01 hoat dong khong chuyén trach & cip xa, & KDC, t6 dan phé;

Can cuor Nghi ,quyet sO 26/2023/NQ-HDND ngay 08 thang 12 nam 2023 ye viéc quy
dinh churc danh, s6 lugng, muc phq cap, muc boi dudng va khoan kinh phi dé1 vo1 nguoi
hoat dong khong chuyén trach ¢ cap xa; 6 KDC, khu dan cu; khoan kinh phi hoat dong
doi voi céac to chirc chinh tri - xa hdi cap xa, & KDC, khu dan cu trén dia ban tinh Hai
Duong;

Cain cir vao quyét dinh s0 638/QD - UBND Thj xa Kinh Mon ngay 19 thang 12 nam
2023 ve viéc giao du toan ngan sdch nha nude va phan bo von dau tu cong ndm 2024;

Cin clr vao nghi quyét caa hoi déng nhan dan s6 10/NQ-HDND ngay 26 thang 12
nam 2023 cua HDND phuong An Luu vé viéc phé chuan du toan thu, chi ngan sach xa
nam 2024;

- Thyc hién chuong trinh hanh dong cua ty ban nhan dan Thi xa Kinh M6n va thuc
hién tiét ki¢m chong lang phi.

- Can ct tinh hinh thuc hién qua cic nam vé chi tiéu va st dung tai san tai phuong;

- Can ctr vao chuong trinh, ké hoach cac nhiém vu duoc giao trong ndm cua phuong;

- Du toan chi ngan sach phuong dugc giao thuc hién ché do tu chu.

Picu 2. Bdi twong thuc hién: 13 toan thé can bd, cong chic va can bd khong chuyén
trach trong toan phuong.

CHUONG II
CAC PIEU KHOAN QUY PINH CU THE

A. NOi dung thu

Piéu 3: Khai thac va quan 1y ngudn thu theo qui dinh:

- Céac khoan phuong dugc huéng 100% theo qui dinh

- Cac khoan thu phan chia theo ty 1€ % theo qui dinh

- Thu bo sung can ddi tir ngan sach cAp trén

- Vién trg hoan lai truc tiép cho phuong (néu cd)
- Thu khac
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Cac khoan thu n6i trén dugc giao cho can bd thu, uy nhiém thu (tuy theo tung
phuong giao cu thé cho bd phan nao thu cai gi thi dua vao). Pugc ké toan theo doi va
haqh todn theo qui dinh cta luat NSNN va qui dinh vé nguon kinh phi thuc hién co
ché khoan.

Diéu 4: Ngudn kinh phi quan Iy hanh chinh giao dé thuc hién ché dd tw chi

Kinh phi quan 1y hanh chinh giao cho co quan thyc hién ché do ty chu tir cdc ngudn sau:

a) Ngan sach nha nudc cap.

b) Céc khoan phi, 1& phi duoc dé lai theo ché d6 quy dinh.

¢) Céc khoan thu hop phap khac theo quy dinh cua phap luat.

B. NO0i dung chi ,

- Thanh toan ¢4 nhan: lwvong, BHXH, BHYT..va cac khoan phu cap

- Chi quan ly hanh chinh: dién, nudc, dién thoai, hoi nghi, cong tac phi...

- Mua sam trang thiét bi, mua sam thuong xuyén, stra chira co s& vat chat va

TSCD.

- Chi thuong xuyén khéc tai phuong

Piéu 5: Chi thanh toan c4 nhan

5.1- Chi tién lwong:

Can ctr vao sO bién duogc giao thuc hién khoan theo quyét dinh ctia co quan co thém
quuyén theo Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 ciia Chinh phu quy dinh Ve
can bg, cong chic cap xd va nguoi hoat dong khong chuyén trach ¢ cap xa, ¢ KDC, t6
dan phé; Nghi quyet s6 26/2023/NQ-HDND ngay 08 thang 12 ndm 2023 ye viéc quy
dinh churc danh, s6 lugng, muc phq cap, muc boi dudng va khoan kinh phi d61 vé1 nguoi
hoat dong khf)ng chuyén trach & cap Xﬁ; & KDC, khu dan cu; khoan kinh phi hoat dong
do1 voi cac to chirc chinh tri - xa hoi cap xa, & KDC, khu dan cu trén dia ban tinh Hai

Duong; Quyet dinh s6 41/2020/Qb-UBND ngay 21/7/2020 cua UBND tinh Hai Duong
vé viéc giao s6 luong va bd tri can bo, cong chirc cAp xa trén dia ban tinh Hai Duong;

Tién luong, tién cong ctia can bd cong chirc phudng duoc hudng theo tién lwong
ngach bac do nha nudc qui dinh.

Thoi gian tra luong ddi véi CBVC, Lao dong hop dong tra hang thang qua the¢ ATM
cua Ngan hang Agribank-CN Kinh M6n va Ngan hang Vietinbank — CN Bong Hai Duong.

Ly y: Cén b nir khi mang thai phai lam don nghi thai san trudc thoi diém dy kién
sinh 1a 1 thang ndp cho ké toan phuong dé lam thu tuc cat lwong huéng BHXH.

5.2. Tién cong doi vdi lao dpng theo vu viéc hodc hop dong khodn chuyén mén

- Phuong s€ thanh toan theo hop ddng cu thé tuy theo tinh chét cong viéc, trinh do
chuyén mon. Cu thé nhu sau:

a) Hop déng lao dong d6i voi cong chirc trong thoi gian chd thi tuyén: theo quy
dinh tai diém c, khoan 2, diéu 5 Nghi dinh 92/2009/ND-CP, Nghi dinh 34/ND-CP. Thoi
gian hop dong va ché do, dinh murc chi theo quy dinh phép luat hién hanh.
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b) Hop ddng béo vé tru s6 UBND: S6 luong 1a 01 ngudi mirc HP 3.000.000d/thang,
hop dong theo thoi gian 1a 01 thang. Hinh thire chi tra hang thang.

¢, Hop dong bao v¢ nghia trang liét sy phuong: 500.000 ddng/ thang; Nghia trang
nhan dan 1a 200.000 dong/thang hop dong theo thot gian 1a 01thang. Hinh thuc chi tra
hang thang.

d, Hop dong tap vu UBND: 1.500.000 dong/ thang hop dong theo thoi gian 13 01
thang .Hinh thirc chi trd hang thang.

f, Hop dong bao vé nha vin hoa KDC: 200.000 dong/thang hop ddng theo thoi gian
1a 01 thang .Hinh thurc chi tra hang thang.

g, Ngoqéi ra phu thudc vao tinh hinh thuc té tai dia phuong, iy ban phuong con thué
lao dong d¢ don v¢ sinh moéi truong tai cac tuyén duong, nghia trang, ... nhung khong
qua 300.000 dong/nguoi/ngay.

5.3. Chi cac khoan

+Phu cap chire vu: Theo Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 ctia Chinh
phu quy dinh Vé can bg, cong chirc cép xd va nguoi hoat dong khong chuyén trach & cap
xd, 6 KDC, t6 dan pho; Nghi quyet 50 26/2023/NQ-HDND ngay 08 thang 12 nam 2023
vé viéc quy dinh chitc danh, sé lugng, mic phu céap, muc bdi dudng va khoan kinh phi
d6i véi ngudi hoat dong khong chuyén trach & cap xA.

+ Phu cap tham nién

- Phu cép tham nién duoc tra cing ky luong hang thang

- Phu cap tham nién dugc dung dé tinh dong, hudng ché do bao hiém

+ Phu cap thim nién vwot khung (néu co)

Céan bo cap phuong quy dinh tai khoan 1 Diéu 6 Nghi dinh s 204/2004/ND-CP.
+ Phu cip kiém nhiém chirc danh

- Can b9, cong chuc cap phuong kiém nhiém chic danh ma giam duoc 01 nguoi
trong s6 luong quy dinh tbi da, ké tir ngay dugc cap c6 thAm quyén quyét dinh viéc kiém
nhi¢ém thi dugc huong phu cap kiém nhiém gdm: 50% murc lwong (bac 1), cong phu cap
chtc vy 1anh dao (néu c6) cia chirc danh kiém nhiém. Truong hop kiém nhiém nhiéu
chire danh (k‘e ca truong hop Bi thu ca}p iy dong thoi 1a Chu tich Uy ban nhan dan, Bi
thu cap iy dong thoi la Chu tich Hoi dong nhan dan) ciing chi duge huong mét mire phu
cap ki€ém nhiém.

- Can by, cong chirc cip phuong duge kiém nhiém 01 chic danh ngudi hoat dong
khong chuyén trach.

- Phy cép kiém nhiém chic danh khong ding dé tinh dong, hudng ché d bao hiem
phuong hoi, bao hiém y té.

+ Phu cap trach nhiém:

- D(A)i‘ vO1 nguoi phu trach cong viée ké toan duoc hudéng phu cép trég:h nhiém
cong viéc hang thang 0,1 so v&i mic luong co s, theo qui dinh tai khoan 1, diéu 11, TT
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04/2018/TT — BTC ngay 27/3/2018 huéng dan v& thdm quyén thi tuc bd nhiém, bo
nhiém lai, rpién nhiém, thay thé va ,phu cap trach nhiém qéng viéc cua ké toan trudng,
phu trach ké toan trong cac don vi ké toan trong linh vuc ké todn nha nudec.

Phu cap trach nhiém dugc chi tra cung ky lwong hang thang va khong dung dé tinh
dong, hudng ché do Bao hiém.

Khi khong lam cong viéc ¢6 quy dinh huong phu cép trach nhiém tir 01 thang tro
1én thi khong dugc hudng phu cap trach nhiém cong viéc.

+ Lam thém gio :

Thoi gian lam thém gio thyc hién theo quy dinh tai diéu 107 Bo luat Lao dong s6
45/2019/QH14 ngay 20/11/2019. Nghi quyét s6 17/2022/ UBTVQHIS5 ngay 23 thang 3
nam 2022; Qﬁng van s0 1312/LDTBXH-ATLD vé viéc hudéng dan to chirc thuc hi¢n
Nghi quyét s6 17/2022/UBTVQH15 ngay 26/4/2022.

Theo d6, cac b phan phai chu dong ra soat cong viéc, phan cong trong pham vi
cong viéc duoc giao dé hoan thanh nhiém vu trong gio hanh chinh. Trong truong hop
dot xuat hodc do khdi lugng cong viée can phai lam thém gio dé dam bao hoan thanh
cong viée theo thoi gian qui dinh, CBCC phuong phai xin § kién va dugc sy dong ¥ cua
lanh dao phuong. Pong thoi phai tuan thu quy dinh vé gidi han s6 gi0 lam thém trong
ngay theo qui dinh cua phap luat hién hanh. Néu 1a cong viéc dot xuat c6 gidy bao lam
thém gio, néu cong viéc mang tinh chat thudng xuyén c6 bang chdm cong 1am thém gio.

Chu y: Khong thanh toan lam thém ngoai gi¢ véi nhiing thoi gian lam thém céac
cong viéc thuong xuyén dé hoan thanh nhiém vu duogc giao,

5.4. Chi tién thuéng:

Péi voi 7c€’1p phuong dugce trich quy khen thuong 1% chi thuong xuyén theo qui
dinh tai diém b, khoan 3, diéu 50, Nghi Dinh 98/2023/ND-CP cua Chinh phu
ngay 31/12/2023 quy dinh chi tiét mot s6 di€u cua Luat thi dua khen thuong; Nghi
dinh 122/2018/ND-CP quy dinh v€ xét tang danh hiéu "Gia dinh véan hoa"; "Thon van
hoa", "Lang van hoéa", "Ap vin héa", "Ban vin hoa", "T6 dan pho van hoa"

- Cach tinh tién thuéng

+ Tién thuong cho tap thé, ca nhan duoc khen thudng duoc tinh trén co so murc
lwong t6i thi€u chung do Chinh phu quy dinh dang c6 hi¢u lyc vao thoi diém ban hanh
quyét dinh cong nhan cac danh hi€u thi dua, danh hi€u vinh dgy Nha nudc hodc quyét
dinh khen thudng.

+ Tién thudng sau khi nhan voi he s6 muc lwong tdi thiéu chung duwoc 1am tron sd
1én hang chuc ngan dong tién Viét Nam.

* POi v6i c4 nhan:

- Danh hi¢u “Chién si thi dua co s6” duoc ting Bang chimg nhan va dugc thuong
1,0 1an muc luvong co sd;

- Danh hiéu “Lao dong tién tién”, “Chién i tién tién” dugc thuong 0,3 1n mic luong co's6.

* Poi voi tap thé:
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- Danh hiéu “Tép thé lao dong xudt sic”, “Don vi quyét thing” duoc ting Bang
chirng nhan va dugc thudéng 1,5 1an muac lvong co so;

- Danh hiéu “Tap thé Lao dong tién tién”, “Pon vi tién tién” duoc thudéng 0,8 lan
mtuc luong co sd;

- [?anh hiéu “Thon van hg’)a”, “Lang van hoa”, “Ap van h()a”,“‘Bén van hoa”, “Td
dan pho van héa” dugce tang Bang chiing nhan va dugc thudng 1,5 lan mirc luong co sd;

5.5.Chi ché dp nghi phép hang nim va thanh todn tién tau xe nghi phép nim
(néu co)

* Thoi gian nghi hang ném:_Cén ct Diéu 113, 114 Bo luat Lao dong s6
45/2019/QH14 ngay 20/11/2019 vé thoi gian nghi hang nam.

* Thanh toan tién nghi phép:

- Phuong chi tra tlén tau xe nghi phép theo thong tu 141/2011/TT-BTC ngay
20/10/2011 quy dinh vé ché d6 thanh toan tién nghi phép hang nam; Thoéng tu s6
57/2014/TT-BTC ngay 6/5/2014 cua B Tai chinh stra doi, bo sung mét sé diéu cua
Thong tu 141/2011/TT-BTC quy dinh vé ché do thanh toan tién nghi phép hang nam.
(c6 hiéu luc tr ngay 1/7/2014)

- CBCC phudng ¢ du diéu kién dugc nghi phép hang nam theo Luat lao dong quy

dinh, dugc Chu tich phuong dong ¥ cap gidy cho di nghi phép dé di tham nguoi than,
bao gom: Cha, me bén chong bén vo, chong, vo va con.

- Céc bd phan phai bd tri cho CBCC _phuong dugc nghi phep nhung van dam bdo
viéc hoan thanh nhiém vu. Néu do yéu cau cong viéc, phuong khong bd tri duoc thoi
gian cho CBCC phuong nghi phép; nghi phép khong du s6 ngay ma duoc thoa thuén
gitta CTP va nguoi lao dong thi duoc thanh toan tién boi dudng. Murc boi dudng do CTP
quyét dinh

- Nguoi di nghi phep duge thanh toan tién phu cip di duong (twong duong véi mirc
phu cap luu trt theo che do cong tac phi hi¢n hanh) muc thanh toan theo gia ghi trén vé,
hoa don (khong bao gom cac chi phi dich vu khac)

- Piéu kién va tiéu chuan duoc chi tién tu xe nghi phép mot 1an/ ndm phai co du
cac diéu kién sau:

+ Nghi phép nam nao chi dugc thanh toan trong nam do

+ C6 gidy nghi phép nam do CTP cép

+ C6 giay phép duoc co quan chinh quyén noi dén nghi phép xac nhan.

+ Co vé tau xe hop 1& (dugc thanh toan vé tau hoa theo mirc ghé ngdi, vé 6 to theo
murc van tai hanh khach Nha nudc)

- Can bd, cong chirc phuong néu da duoc phuong b tri sap xép thoi gian cho di
nghi phép theo quy dinh nhung khong c6 nhu cau nghi phép thi khong duoc chi tra tién
bdi dudng dbi voi nhitng ngay chwa nghi phép.
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- Theo Thong tu s6 57, can bo, cong chirc ¢ thé‘ thoa thuan voi CTP dé nghi gop t6i
da ba nam mot 1an va chi dugc thanh todn mot 1an ti€n nghi phép ndm thay vi nghi phép
ciia nam nao chi dugc thanh toan trong ndm dé nhu da quy dinh tai Thong tu 141.

5.6. Chi cac khodn dong gop:

Chi bao hiém phuong hoi, bao hiém y té, cac khoan déng gop cia can b cong chirc
va can bg khong chuyén trach phuong, thuc hién theo qui dinh hi¢n hanh cia nha nudc.

Piéu 6. Chi quan Iy hanh chinh

6.1. Ché dp cong tic phi

Thuc hién theo Théng tu s6 40/2017/TT-BTC ngély 28 thang 4 nam 2017 ctia B9
Tai chinh quy dinh v€ ché d6 hoi nghi, cong tac phi doi voi co quan Nha nudce va su
nghiép cong lap. Quyét dinh 32/2017/Qb-UBND ngay 19/12/2017 cua UBND tinh
quy dinh ché d6 cong tac phi, ché d t6 chirc hoi nghi xua cac co quan nha nudce, don
vi su nghiép cong lap, t6 chic chinh tri, t6 chirc chinh tri phuong hoi, cac t6 chire hoi
st dung kinh phi do ngan sach nha nudc ho trg trén dia ban tinh Hai

+ Diéu kién dé dwoc thanh todn cong tac phi

- Pugc lanh dao phuong cur di cong tac

- Thyc hi¢n ding nhiém vu dugc giao

- C6 @ chung tir dé thanh toan

+ Noi dung thanh toan cong tac phi (co thé khoan — hodc thanh toan theo hoa don
thuc te).

- Tién di lai

- Tién phu cép luu tra: h(:)‘ trg 80.000d/ ngay, 1a khoan tién hd tro tién an va tiéu V§1t
cho nguoi di cong tic (bao gom thoi gian di trén dudng, thoi gian luu tra tai noi dén
cong tac).

- TiénNthué phong nghi tai noi dén cong tac : Ngudi di cong tac duge thanh toan
tien thué cho nghi theo phuong thirc thanh toan khoan (hoac theo hoa don thuc té - tuy
phuong) voi cdc muce nhu sau:..................

Chtng ttr thanh toan cong tac phi: (Piéu 10- TT 40/2017)

L. Gidy di duong cua ngudi di cong tac co6 dong diu xac nhén ctia co quan, don vi
noi dén cong tac (hoac cua khéach san, nha khach noi luu tra).

2. Van bén hoidc ké hoach cong tac da duoc thu truong co quan, don vi phé duyét;
cong van; gidy moi; van ban trung tap tham gia doan cong tac.

3. Hoa don; chung tir mua vé hop phap theo quy dinh cua phap luét khi di cong tac
bang cac phuong tién giao thong hodc gidy bién nhan cua chi phuong tién. Riéng chimg
tir thanh toan vé may bay ngoai cudng vé (hodc ve dién tir) phai kém theo the Ién may
bay theo quy dinh cua phap luat. Truong hop mat the 1én may bay thi phai c6 xac nhan
cua co quan, don vi cur di cong tac (4p dung khi thanh toan chi phi di lai theo thyc t€).
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4. Bang ké do dai quang duong di cong tac trinh thu truéng co quan, don vi duyét
thanh toan (ap dung khi thanh toan khoan chi phi di lai).

5. Hoa don, chimg tir thué phong nghi hop phap theo quy dinh cua phap luat (ap
dung khi thanh toan tién thué phong nghi theo hoa don thuc té).

+ Thanh toan khoan tién cong tac phi theo thang

- Péi tuong 4p dung: Chi thanh toan cho can b, cong chirc phuong phai thudong
xuyén di cong tac luu dong trén 10 ngay/thang.

- Mirc chi: tuy theo dé6i tuong, dac diém cong tac va kha ning ngudn kinh phi, CTP
quy dinh mtrc khoan tién cong tac phi theo thang cho nguoi di cong tac luu dong: Cu thé:

Ngoai ra cac dbi tuong néu trén néu duoc cip c6 tham quyén ctr di cong tac ngoai
tinh thi van dugc huong ché do khoan cong tac phi va dugc thanh toan thém ché dd cong
tac phi quy dinh.

6.2. Pinh mikc chi té chivc hop, hdi nghi, 16, ky niém thanh lgp nganh:

Thyc hién theo Thong tu sd 40/2017/TT-BTC ngay 28 thang 4 nam 2017 cua B
Tai chinh quy dinh vé ché dg hoi ngl}i, cong tac phi doi véi co quan Nha nudce va sy
nghiép cong 1ap. Can ctr Quyet dinh s6 32/2017/QD-UBND ngay 19 thang 12 nam 2017
ctia UBND tinh Hai Duong vé viéc quy dinh ché do cong tac phi, ché d6 chi t6 chure hoi
nghi cua cac co quan Nha nudc, don vi sy nghiép cong lap, t6 chtrc chinh trj, to chirc
chinh tri - x3 héi, cc td chirc hoi st dung kinh phi do ngan sach nha nuéc hd tro trén dia
ban tinh Hai Duong;

* Murc chi hoi nghi:

- Chi tiép khach va céc khoan chi khac do chii tich UBND quyét dinh chi
nhung phai tiét kiém khong 1ang phi, chi ti€p khach khong qua: 300.000d/suat.

- Chi tién giai khat giira gid: 20.000d/01 budi (ntra ngay)/ dai biéu.

- 7Chi bu tién dn cac cudc hoi nghi trién khai, so két, téng két muc hd tro tién an cho
dai bi€u khong huong luong 1a: 100.000d/ngay/ nguoi.

- Ngoai cac khoan chi tién nudc udng, tién an con duoge chi tién thué mudn trang tri
khénh ti€t, ho trg ngudi phuc vu 1a 100.000d/ngay/nguoi.

- Pbi voi td chire ky niém cac ngay 1& 16m trong nam theo sy chi dao cua Dang va
Nha nudc thi chi ho tro tién an toi da la 100.000d/nguoi va tién nudc toi da la
40.000d/nguoi/ngay. Ngoai cac khoan chi néu trén con dugc chi tién trang tri, tién thué
muodn cac phuong tién va cac khoan chi khac phuc vu cho viéc t6 chtc Ié.

* Ngoai ra d6i véi cac budi tdp huan, trién khai vin ban quy pham phap luat, cac
chu truong, chinh sach cua Dang va Nha nude. Tuy theo tinh chat cong viée, thoi gian
ma co thé ho trg tién an, chi tién nudc uong cho dai bi€u tham du.

Chiing tir chi hdi nghi: Diéu 13, TT 40/2017.

6.3.Vin phong pham
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Vin phong HDND - UBND phuong tong hop mua sim VPP, CCDC vin phong
phuc vu HDND va UBND phuong; Cac chuyén mén UBND, cac nganh, doan thé chu
dong ve viéc mua van phong dung phuc vu cong tdc chuyén mon va lam ching tir thanh
toan theo quy dinh.
Cac b phan, can bo cong chirc dugc trang bi may tinh phai sir dung ding quy trinh,
dam bao tot, dung bén, tiét ki€ém cac ban thdo c6 thé dung gidy 1 mat.

Vian phong phém, vat tu khac, che kho, nudc uéng thanh toan nhu cau thuc té sir
dung tung thang vao phyc vu cong tac chuyén moén nghiép vu cua cac bo phan, khong
dugc dung van phong pham vao viéc riéng.

Chi van phong phﬁrp cua ban nganh doan vthé nao trich tur nguén kinh phi hoat cua
doan thé do va cac doan thé phai c6 ké hoach cu thé c6 chimg tir chi tiét kém theo thanh toan.

* Qui dinh vé hoa don:
~ + DOi v6i khodn mua du6i 200.000d chi can hoa don Thong thudng, hodc co thé
vi€t bién nhan.
+ Pbi voi khoan mua tir 200.000d tro 1én phai co hod don do.
- Can ¢t muc st dung van phong pham (bt viét, bat phu, gidy phé t6, muc in, muc
may photocoppy....) cua timg chirc danh cong chure hodc cua tung Phong, ban.... chuyén
mon dé xac dinh mirc khoan bang hién vét cho phu hop.

- Phuong co thé x4y dung murc khoan st dung vin phong pham cho tung ban nganh
doan thé trong phuong, quy dinh thoi gian str dung, cap moi d6i voi mot sb loai van
phong pham. (Khi thyuc hién tu chi)

6.4. Sur dung dién thoai, internet trong phuong

- Vé sir dung dién thoai tai phuwong:

Ké toan cin ctr thyc té cude phi sir dung dién thoai tai phudng trong 1-2 nim trudc
de xay dung muc khoén kinh phi thanh toan cudce st dung dién thoai tai phuong cho phu
hop véi tirng dau may dién thoai hodc theo tirng bd phén.

- Str dung Internet:

+ Pinh mirc hop ddng, thanh toan theo hoa don Buu chinh vién théng huyén.

+ Cac ban nganh doan thé str dung mang chung thanh toan theo thuc té da hop dong
véi cong ty vién thong....... nhung yéu cau sit dung mang hiéu qua, ding muc dich.

+ Cac chi phl sua chira, thay thé, bao dudng theo hop déng, hoac phat sinh khac dé
xuat theo thyc té phat sinh.

6.5. Swr dung dién, nuwoc.

Déi voi viée st dung dién, nude sinh hoat: Yéu cu cac ca nhan, to chic sir dung
diéu hoa nhiét do, dién thap sang, nudc sinh hoat, trong co quan ding myc dich, dam
bao tiét kiém, hiéu qua, khong duogc sir dung dién cho nhu cau ca nhan.

6.6. Mua va sw dung sach, bao, tap chi (tuy theo phwong)
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Kinh phi mua va str dung séach, bdo, tap chi phuc vu cong tac chuyén mon cho chu
tich phuong va cac by phan véi tinh than tiét ki€ém, chong lang phi. (phudng co6 thé qui
dinh chi tiét)

6.7. Chi tién ché, nudc

Chi tién che, nude uéng cho CBCC, céac bd phan nganh, trong gio lam viéc, tdi da
khong qua 1.000.000/thang.

6.8. Quy dinh vé thanh todn ché dp di hoc (néu co)

Can bg, cong chirc phuong duge cir di hoc phai 1a déi tuong thudc dién ké hoach
dao tao co quan cap trén; chi dao tao nhirng kién thirc phu hop véi nhiém vu dugc phan
cong va duogc hudng cac ché do theo quy dinh hién hanh ctia nha nudec.

Sau mot dot hoc phai tap hop diy di cac ching tir, gidy to lién quan chuyén ké toan
thanh toan theo quy dinh. Thoi gian hoc két thuc (moi dgt hoc) trong ndm nao thi phai
lam thanh toan ngay trong nam do.

Picu 7. Mua siam va sira chira tai sin cong

* Viéc mua sdm va siva chita tai sdn nha nwéc ciia phwong

- Hang nim UBND phuong phai 1ap ké hoach mua sdm va sira chira theo dung dinh
murc va ché dg hién hanh.

- V& nguyén tic: chi mua nhitng tai san phuc vu cho hoat dong cta phudng va nhu

cau cong tac chuyén mén da co trong du toan dugc duyét va con thiéu so véi tiéu chuan
dinh murc. Thu tuc va trinh ty mua sam thuc hién theo ding quy dinh hi¢n hanh.

- Vé stra chira tai san c¢6 dinh: Du sira chita thuong xuyén hay stra chira 1on déu phai
tuan thu dung trinh ty va thu tuc qui dinh.

- Hang nam thyc hién kiém ké, thanh 1y, hach toan tai san c¢6 dinh, va m& sd theo
dodi cong cu dung cu cua phuong theo quy dinh hién hanh cia nha nudc.

Piéu 8. Chi thuong xuyén khac tai phwong

* Chi tiép khach theo TT 71 ngy 10/8/2018, TT 54/2021/TT — BTC sira doi bo
sung mdt sO diéu TT 71/2018 (khi VB thay d6i phai cap nhat b sung) va Nghi quyét s6
04/NQ-HDBND ngay 11/07/2019 cia UBND Tinh Hai Duong.

Khéc}} dén lam viéc véi UBND phuong, can clt vao chuong trinh lam viéc, muc do
va tinh ghét cong viéc, Ch}i tich UBND phuong chi dao thuc hién tiép khach theo dung
tiéu chuan, dinh mirc va doi tugng theo qui dinh.

Thanh toan tién tiép khach phai c6 day du chimg tir hop phap, hop 18, hop 1y.

Cu thé: - Giai khat: 40.000/nguoi/ ngay

- An: 300.000/ngudi
Piéu 9. Qui dinh vé sir dung ngudn ting thu hang nim tai phuong.

Cac khoan tang thu ngan sach hang nam thyc hién theo qui dinh cua Luat NSNN
nam 2015 va TT 344/2016/TT — BTC ngay 31/12/2016 Ve quan ly ngén sach phuong
va cac hoat dong tai chinh khac ctia phuong, phudng, thi tran. Cu thé:
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- B6 sung ngudn cai cach tién luong theo qui dinh (dwogc loai trir mot s6 khoan
thu theo qui dinh hi€n hanh)

- Thyc hién mot sb chinh sach an sinh x3 hoi

- Chi dau tu mot s6 dy 4n quan trong ctia phudng

Diéu 10. V& tam chi thu nhap ting thém, chi phic loi va chi khen thudng:

Trong Oném, phuong thuc hién ché dd tu chu duge tam ung tir du toan da giao thuc hién ché
do tu chu dé chi thu nhap tang thém, chi cho cac hoat dong phuc loi.

* Mitrc tam chi:

bé dong vién can by, cong chirc va nguoi lao dong phan ddu hoan thanh nhiém vu,
thuc hanh tiét kiém chong lang phi; can ctr tinh hinh thyc hién cua quy trudce, néu xét
thay UBND phuong c6 kha nang tiét kiém duoc kinh phi; Chu tich phuong can cir vao
s0 kinh phi c6 thé tiét ki€ém duogc dé quyét dinh tam chi trudce thu nhdp ting thém ch,o
can b, cong chirc va nguoi lao dong trong phuong theo quy. Murc tam chi hang quy toi
da khong qua 60% quy tién luong ngach, bac, chirc vu do nha nudc quy dinh trong mat
quy cua co quan,;

‘Trong nam, Chu tich phuong can cir vao s6 kinh phi c6 kha ning tiét kiém duoc dé
quyeét (ijnh tam chiq trude doi vai cac hoat dong phuc loi, chi khen thudng dinh ky hoac
dot xuat cho tap thé, ca nhan va hach toan theo doi khoan tam chi;

Cubi nam, sb kinh phi tiét kiém thap hon sé kinh phi UBND phuong thuc hién ché
do tu chu xac dinh, can cu ya‘lo quyét dinh ctia co quan c6 tham quyén va dé nghi gﬁa
UBND phuong thuc hi@n ché do tu cl}ﬁ, thi Kho bac Nha nudc lam tha tuc thu héi bang
cach trtr vao kinh phi ti€t kiém nam ti€p theo cuia UBND phuong.

Piéu 11. Sir dung kinh phi tiét kiém

1. Bé sung thu nhdp cho cdn bé, cong chirc va nguwoi lao dong.

Mure xac dinh thu nhép tang thém thyc hién theo quy dinh tai thong tu sO
71/2014/TTLT-BTC-BNV, ngay 30/5/2014 qui dinh ché d¢ tu chu, tu chiu trach nhiém
vé bién ché va kinh phi quan 1y hanh chinh d6i v6i cac co quan nha nudc .

- Céch xac dinh:

Trong pham vi nguon kinh phi tiét kiém duoc, phuong duoc ap dung hé sd ting
thém quy tién luong toi da khong qua 1,0 (mot) lan so véi tién luong ngach, béc, chirc
vu do nha nudc quy dinh dé tra thu nhap tang therr} cho can b cong chirc va can bo
khong chuyén trach cia phuong. Quy tién luong dé tra thu nhap tang thém mot nam
dugc xac dinh theo cong thirc:

QTL =Lmin x K1 x K2 x L x 12 thang

Trong do:

~ QTL: La Quy tién lwong ngach, bac, chirc vu cua phudng duge phép tra ting thém
toi da trong nam;

Lmin: La muc luong co s¢ (d6ng/thang) hién hanh do nha nudc quy dinh;
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K1: La hé s6 diéu chinh ting thém thu nhap (t6i da khong qua 1, 0 1an);

K2: La hé sd luong ngach, bac, chirc vu binh quan cia phuong;

L:La s6 bién ché dugc giao va sd lao dong hop dong khong xac dinh thoi han d6i
vo1 mot sO chirc danh theo quy dinh cua phép luat va duoc cap c6 tham quyén phé duyét.

- Tra thu nhap tang thém:

Trén co sO tong ngudn kinh phi duge phép chi, phudng quyét dinh phuong 4n chi tra
thu nhép tang thém cho ting can bg, cong chire va can bo khong chuyén trach cua phuong
theo nguyén tic phai gan voi hi¢u qua, két qua cong vi€e cua tung nguoi. Nguoi nao co
thanh tich dong gop dé tiét kiém chi, c6 hiéu suat cong tac cao thi dugc tra thu nhap ting
thém cao hon; khong thyuc hién viée chia thu nhap tang thém cao bang binh quén hogc chia
theo hé s6 luong. Mirc chi tra cu thé do Chu tich phuong quy€t dinh sau khi thong nhat y
kién v&i cac to chire doan thé va toan bg cong chirc phuong. Cu thé:

* Poi tuong thude dién xét

- La can b, céng chirc phuong va can bd khong chuyén trach cip phuong

* Poi tuong khong thudc dién xét:

+ Vi pham duong ‘l(‘)i, chinh sach cua Pang, phap lut cua Nha nudc, vi pham phap
luat cong chirc bi hoi dong ky luat xét tir khién trach tro 1én.

+ Vi pham céc quy dinh ctia phudng, ¢ hé thong, vi pham té nan phuong hoi.

+ Céan bo cong chic va CB khong chuyén trach cap phuong trong thoi gian nghi
thai san (6 thang tinh tir ngay duogc nghi)

+ Can bg cong chire va CB khong chuyén trach cap phuong nghi 6m dau, viéc rién
c6 sO ngay vuot hon quy dinh ctia Luéat lao dong.

+ Nguoi lao dong hop ddng c6 thoi gian cong tac chua da 12 thang tinh tir ngdy
hop dong (Khong tinh thot gian thir viée).

Dié}u kién xet: Moi can by cong chirc va can by khong chuyén trach cap phuong
thudc doi tugng xét phai hoan thanh nhiém vu duoc xép loai

- Can ctr két qua tai chinh, s6 kinh phi tiét kiém duoc, phudng xac dinh tong mirc
chi trd thu nhap trong nam cua phudng nhu sau:

Nham dam bao thdng nhat chi tiéu kinh phi hoat dong, ddng thoi dap ung t6t yéu
cau cong viéc cla dia phuong, thuc hién tiét kiém trong chi tiéu, gps phan ting thu
nhap, cai thien doi sdng cho ban bd cong chirc phuong.

Phuong an chi tra thu nhép tang thém cho ca nhan theo nguyén ‘géc nguoi nao co
hi¢u qua cong tac cao, c6 dong gop nhiéu cho cong viée tang thu, tiét kiém chi dugc
huong cao hon, tra thu nhap ting thém dua trén mtrc lvong cap bac, chirc vu, hiéu suat
cong tac cua tung can bg, cong chirc phuong va duoc phén loai theo binh bau A,B,C va

chi t6i da khong qua 1,0 1an so véi muc tién luong ngach, bac, chtrc vu do nha nuée quy
dinh chi tra thu nhdp tang thém cho cén b, cong churc.

(Xép cu thé: A hé s6 1,0; B 1a hé s6 0,8; C hé s6 0,6)



14
2. Chi khen thudng:

Chi khen thudéng dinh ky hqaic dot xuét cho tap thé, ca nhan theo két qua cong vi¢c
va thanh tich dong gop ngoai ché do khen thudng theo quy dinh hi¢n hanh cua Luat Thi
dua khen thuong;

3. Chi cho cac hoat ddng phic loi tap thé:

- Chi ngay Ié tét trong nim cho cd nhin

+ Doi twong dp dung

- Toan bd CBCC, can bo khong chuyén trach, lao dong hop ddng cip phuong hét
thot gian tap su

- Nhitng d6i twong khong du diéu kién trén, cin ctr vao tinh hinh thyc té thu truong
quyét dinh.

+ Muec chi: cu thé nhu sau:

STT | Noi dung chi S6 tién/nguoi (dong)
1 Tét duong lich 200.000
2 | Tétam lich 500.000
3 Ngay gid t6 Hung Vuong 200.000
4 Ngay 30/4 - 1/5 200.000
5 Ngay 2/9 200.000
- Cdc ngay I khdc
STT | Noi dung chi ?gén;é“ /nguoi
1 Ngay 8/3 dbi voi CBVC nit 200.000
2 Ngay 20/10 d6i véi CBVC nir 200.000
4 Ngay 27/7 d6i véi thuong binh va gia dinh 1iét si 500.000
5 Ngay 22/12 (danh cho CBCC phuong la cyu quan nhan) 200.000
6 I;%iynl(l)ili%cn ;é thiéu nhi 1/6, chi qua cho cac chau thiéu 200.000
7 | Rdm trung thu cho cac chau duéi 16 tudi 200.000
Chi phén thudng cho cac chau 1a con cia CBCC phuong
dat thanh tich cao trong hoc tap, chdu nao dat nhiéu danh
8 hiéu trong muc nay duoc huéng & mirc cao nhit:
+ Hoc sinh gidi dugc tang giay khen 200.000




15

+ Hoc sinh gi6i cAp huyén, quin 300.000
+ Hoc sinh gioi cap tinh, thanh ph 500.000
+ Hoc sinh gidi Quéc gia 1.000.000
10 Thi d6 Pai hoc 500.000

- Chi tham quan, nghi mat, du xudn (tuy theo kinh phi cua phwong)

Tham quan, du xuan do cong doan phat dong, UBND phuong hd tro tién xe:
200.000 dong/nguoi

- Chi hiéu, hy

+ Chi viéc hy: dbi voi CBCC phuong: 500.000dong

+ Chi viéc hiéu: d6i v6i CBCC phudng, bé me dé, bd me chong (v¢), chong (vo),
con cia CBCC phuong 01 vong hoa (theo gia thuc t€ ) va 1.000.000 dong.

+ Chi viéc hiéu ddi \{éi CBVC da nghi huu, cén b 1anh dao c¢6 quan hé cong tac: 01
vong hoa (theo gia thuc t€) va 500.000 dong

- Chi chia tay can by huu

+ Phan qua huu tri (qua ky niém): Téi da 500.000d6ng

+ T6 chirc lién hoan chia tay: T6i da 6.000.000 dong

- Chi cho hoat dong vin hoda, van ngh¢, phong trao TDTT cua phuong tuy theo
quy mo, kha nang tai chinh ctia phuong nhung khong qua 20.000.000 d/dot.

- Tro cip khé khan, dét xudt: Ché do tro cap kho khan, dot xuat dyoc ap dung cho
nhiing truong hgp CBCC phuong gap khé khdn dac biét. Muc chi khong qua 1.000.000
d/dot.

- Chi mua banh, keo, dao qu‘d't .. phuc vu cho dip tét nguyén dan: Do Chu tich
phuong quyét dinh phu hop voi1 ngudn kinh phi thuc co.

= Chi cho CBCC phuong di tham quan, hoc tgp. Muc chi tuy theo kha nang va
nguon kinh phi cia phuong ma CTP xem xét thong nhat murc chi ho tro cho moéi ca nhan
hodc ban nganh doan the.
- HJ tro truc 18 tét cia CBCC va luc luong bao vé an ninh trat ty:  200.000
dong/ngudi/ngay

- Cac truwong hop dac biét khac do Chu tich phwong quyét dinh.(ddm bdo phi
hop voi nguon kinh phi tiét kiém cua phwong)

4. Trich 13p quy dv phong dé on dinh thu nhép cho can b, cong chirc phuong
(n€u sau khi chi TNTT, phic l¢i, khen thwong con dw ): S6 kinh phi tiét kiém duoc,
cudi nam chua stir dung hét dugc chuyén vao quy du phong 6n dinh thu nhdp cua phuong
theo qui dinh hi¢n hanh.

5. Quy dinh mirc chi qudc phong- an ninh.

, th ho tro cong tac huén luyén luc lugng dan q}lén, tu vé gém: chi hd tro tién an
néu to6 chtrc huan luyén ngoai phuong, ho trg cong huan luyén theo quy dinh hién hanh.
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Chi hd trg cho cong tac tuyén quan nhu: hd trg cong tac don ddc kham so tuyén st
khée tai phuong, kham tuyén nghia vu quép su tai tI}j Xa, th xét duyét, cong tac phi dua
thanh nién déang huong, dua thanh nién dén dia diém tap ket, tham gia hoat dong khac
murc ho trg 100.000 dén  300.000dong/nguoi/ngay; chi ho trg tién chup anh cho thanh
nién kham tuyén nghia vu quan su khong qua 100.000 dong/nguoi.

Trich kinh phi hd trg thanh nién méi nhap ngii, 1én dudng lam nghia vu quan sy
murc 500.000d6ng/thanh nién.

Boi dudng luc lugng cong an, quan su truc bao vé cac ngay 1&, tét, tuan tra vil trang,
mat phuc... mitrc chi 100.000 dén 200.000d6ng/ngudi/ngay dém.

N Chi hd tro di ki cam ké‘t thuc hién Luat quan ly, st dung vii khi, vat li¢u nd, cong cu

ho trg khong quéa 200.000 dong/ngay.

Chi tuyén truyén van dong phong trao toan dan bao v¢ an ninh t6 qudc nhu: to chuae
ngay hoi quoc phong toan dan, t6 chirc ngay hoi phong trao toan dan bao vé an ninh to
qudc v6i mire chi phu hop, tiét kiém (mire chi tir 200.000 dén 300.000 ddng/ngudi/ngay)

6. th hd trg cho hoat dong glag duc, y ,te va thu thué (phi), cac hgi, nganh,
doan the va cac hoat dong ciia thon, t6 dan pho va cac hoat dong khac

6.1 Chi hd tro gido duc

La céac khoan chi hd trg cho hoat dong cia trung tém hoc tap cong déng, cac khoan
hoat dong quan 1y nha nudc khac cia phuong li€n quan dén cong tac gido duc.

- Phé cap gido duc: Luu y nha truong da dugc cap chi cho khoan nay thi khong

duoc chi nita ma chi chi hd trg 1 phan Hoi nghi tiép doan cp trén vé kiém tra danh gia

diém cong tac pho cap giao duc, bdi dudng thém cong diéu tra cho diéu tra vién mic chi
khong qua 200.000 dong/ DTV.

6.2 Chi hd tro y té.

La cac khoan chi hd trg cho hoat dong trong linh vuc dan s6 - ké hoach hoa gia
dinh, ho trg cho hoat dong phong chong dich bénh va cac hoat dong dam bao sic khoé
cho nguo1 dan

6.3 Chi hd trg cho cac hoat dong cuia cac hoi doan thé, hoi dic thy, cac thon, td dan phé.

7 La cé,c khoan ghi ho tro cho céac hoat dong cua cac hdi dac thu, doan thé, cac qthén,
to dan ph(). Mitrc h’6 trg trong nam cho cac hoa@ dong cua cac hoi décqthﬁ, doan thé, cac
thon, t6 dan pho t61 da khéng qua 5.000.000 dong (Mirc ho tro cu thé cho timg cac hoi
dac thu, doan thé, cac thon té dan phd do chu tich UBND phuong quyét dinh.).

6.4 V& cac cong chirc, can bd lam doi méi thue hién kiém soat thi tuc hanh chinh

+ Danh sach chi con nguoi: Cin ci quyét dinh sb 1069/QD-UBND ngay
02/11/2020 cua UBND Thi xa Kinh Moén;

+ Vé murc chi Cén bd cong chuc lam dﬁu mdi thuc hién nhiém vu kiém soat thu tuc
hanh chinh ¢6 trach nhiém tham muu va t6 chirc thuc hién nhiém vu kiém soat thu tuc
hanh ~chinh tqi co quan, don vi theo quy dinh cta ,Phép 1u$1t’ hién hanh; dugc huéng ché
dd ho trg vé kinh phi theo quy dinh tai Quyét dinh s6 30/2014/QD-UBND ngay
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17/12/2014 cua UBND tinh Hai Duong ban hanh qui dinh vé ndi dung va muc chi dbi
v6i1 hoat dong kiém soat thu tuc hanh chinh trén dai ban tinh Hai Duong.

+ Chumng tir chi gdm danh sach ky nhan va duoc chi trén ban luong hang thang.

6.5 V& co ché mot cira, co ché mot ctra lién Thong tai co quan hanh chinh nha nuéc
¢ dia phuong:

+ Can ctr vao Thong tu s6 172/2012/TT-BTC ngay 22/10/2012 cua B¢ Tai chinh
Quy dinh viéc 1ap du toan, quan ly, st dung va quyét toan kinh phi bao dam cong tac cai
cach hanh chinh nha nudc.

+ Cin cir Quyét dinh s0 07/2016/QD-UBND ngay 29/04/20216 cia UBND tinh
Hai Duong qui dinh tai ddieuf 5 di€ém C quy dinh cap xa bo tri 1 dén 2 cong chic

+ Cén ctr Nghi quyét s6 19/2016/NQ-HDND ngay 05/10/2016 ctia HDND tinh Hai
Duong qui ,dinh muc ho trg cong chirc 1am viéc tai by phan mdt cura cua co quan hanh
chinh céc ca trén dia ban tinh Hai Duong.

+ Céan cir Quyét dinh s6 28/2016/QD-UBND ngay 20/10/2016 cia UBND tinh Hai
Duong qui dinh muac ho trg céqg cuc lam viéc tai b0 phan mdt ctra lién Thong cua co
quan hanh chinh nha nudc cac cap trén dia ban Tinh Hai Duong.

+ Chung tir chi gdm danh sach ky nhan va duogc chi trén ban luong hang thang.

6.6 V& chi cong tac dao tao, boi dudng cho can bg, cong chirc, vién churc.

+ Céin cir Nghi quyét s0 07/2019/NQ-HPND ngay 11/07/2019 vé ban hanh qui dinh
mot sO muc chi phuc vu cho cong tac dao tao, boi dudng céq bd, cong chirc, vién chirc
trén dia ban Tinh Hai Duong. Nhitng hoat dong cua Nghi quyét nay thi ap dung theo quy
dinh tai Thong tu s6 36/2018/TT-BTC ngay 30/03/2018 cua B¢ Tai chinh huéng dan
1ap, quan ly, quyét toan kinh phi cho cong tac dao tao, boi dudng can bo cong chirc, vién
chtrc va mdt s6 qui dinh khac c6 lién quan.

6.7 Vé cong tac Chi hoat dong Thanh tra nhan dan va Giam sat dau tu cong dong.

+ Can ctr Thong tu sd 63/2017/TT-BTC ngay 19/06/2017 cua Bo Tai chinh vé quy
dinh 13p du toan, quan ly, st dung va quyét toan kinh phi bao dam hoat dong cua Ban
Thanh tra nhan dan.

+ Can ct Thong 04/2006/TTLT-BKHPT-UBMTTQVN-BTC ngay 04/12/2006
huong dan thyce hién vé viée ban hanh quy ché giam sat dau tu cua cong dong; Can cur
quyet dinh s648/2008/QD-UBND ngay 03/10/2008 cua UBND Tinh Hai Duong qui dinh
cu thé mdt s6 ndi dung thuc hién gidm sat dau tu cong dong trén dia ban Tinh Hai Duong.

+ Chimg tir gdm: Giéy dé nghi thanh toan, cac hod don ban 1¢, Gidy bién nhén viét
tay, hodc hoa don do. Néu t6 chirc hoi nghi co thém bd sung duy tru kinh phi, gidy moi,
gidy triéu tap, Bang cham cong, danh sach chi tra tién cong giam sat. .

6.8 V& chi cong tac hoa gidi & co so.

+ Can ctr Thong tu lién tich §6 100/2014/TTLT-BTC-BTP ngay 30/07/2014 vé qui
dinh 1ap, quan 1y, st dung va quyét toan kinh phi ngan sach nha nudc thuc hién cong tac
hoa giai & co s0.
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+ Chimg gdm: Gidy dé nghi thanh toan, bién nhan viét tay, hoa don d6, danh sanh
ky nhan,...(Tuy ting ndi dung d€ nghi thanh toan).

6.9 V& Chi t6 dan van KDC: Mtc chi 2.000.000d/ to/nam.

6.10 Vé Chi Xay duyng NTM d6 thi vin minh:

+ Can ct NQ s 02/2019/NQ-HPND tinh ngay 23/4/2019 qui dinl} murc chi hd trg
thuc hién cudc van dong toan dan xay dung NTM, d6 thi van minh do6i véi cac KDC,
khu dan cu trén dia ban tinh Hai Duong. Muc chi: 5.000.000d/ KDC/nam (Trong do6 chi
thuc hién cac cudc van d(f)r}g toan dan XD NTM, d6 thi van minh 3.400.000d/KDC x 6
KDC: ngay ho1 Dai doan két toan dan toc 5.000.000d/KDC x 7 KDC

6.11 V& chi Luc luong bao vé dan phd trén dia ban.

+ Can ct Quyét dinh sb: 33/2011/Qb-UBND ngay 20/12/2011 cua UBND Tinh
Hai Duong quy dinh mtrc phu cap, kinh phi cua luong bao vé dan pho.

+ V& ching tir: Danh sach ky nhan tién va duoc 1ap tri tra trén cung bang luong,
phu cap hang thang.

6.12 V& chi Phong chay chita chay rimg:

+ Can cir Nghi dinh s6 06/2006/ND-CP ngay 16/01/2006 quy dinh vé phong chay
chira chay

+ Ching tir thanh toan gom: Gidy dé nghi thanh toan, bang cham cong, danh sach
chi tra cong, mot sb loai gidy to ching tir hop 18, hop phép khac.,..

6.13 Quy dinh murc chi ho tro khac.

Ngoai dinh mirc chi theo quy dinh UBND phudng trich ngan sach hd tro mot sb
cong viéc sau:

Ho tro giai toa hanh lang va gitr gin trat ty giao thong; don v¢ sinh duong lang ngo
x6m; cac tuyén duong hoa; phun phong chong cac dich bénh trén dan gia sic gia cam,
cong tiém phong,... mirc hd trg tir 100.000 dén 300.000 ddng/ngudi/ ngay.

HJ tro to hoa giai 7 KDC murc hd tro 500.000 dong/nam/KDC.

HO trg chuc tho 7 KDC muc hd tro 2.000.000 dong/nam/KDC.

Ho tro ‘t(;) chtic trung thu cho cac chau thién nién, nhi dong: tir 1.000.000d6ng —
2.000.000 dong/ khu dan cu.

Ho tro can bo cong chuc, can bd khu truc cac ngay Ié, tét tr 100.000d —
300.000d/nguoi/ngay;

- Chi qua Me Viét nam anh hung nhan dip Tét nguyén dan. Mac chi: 500.000d/1
Me VNAH.

- Chi qua Tét than nhan gia dinh }iét sy, thuong bénh bil:lh, nguoi nhiém chét doc
hoéa hoc, nguoi hoat dong khang chién, tu day nhan dip Tét nguyén dan. Muc chi:
200.000d/nguon.

- Chi qua Tét ho nghéo nhan dip Tét nguyén dan. Muc chi: 300.000d/h6. HO can
ngheo. Muec chi: 200.000d/h9.
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- Chi qua Tét can bd GYNV nhan dip Tét nguyén dan. Mirc chi: 200.000d/nguoi.
- Chi qua Tét dang vién Huy Hiéu 30-65 nam tudi Pang nhan dip Tét nguyén dan.
Murc chi: tir 100.000d/dong chi dén 300.000d/ dong chi.
- Chi hd tro kinh phi cac KDC d6n giao thira nhan dip Tét nguyén dan. Mic chi:
2.000.000d/ KDC.
- Chi hd trg Tinh nguyén vién tham gia hién mau nam 2024: 200.000d/ ngudi

- Chi kinh phi ho tro diéu tra, ra soat ho can ngheéo, hd nghe¢o. Muc chi: tir 400.000d
dén 600.000d/ KDC.

- Chi hd tro cac hoi vién tham gia tap luyén Hoi thi Nha nong dua tai tai Thi xa
2024 mtrc chi: 200.000d/ ngudi

- Chi Hb tr¢ kinh phi truyén truyén "PCBLGD, TTBVMT, Thu gom rac thai nim
2024 muec chi: 100.000d/nguoi

- Chi hd trg tryc trudc, trong, sau tét duong lich 2024 dan quan muc chi:
200.000d/00d/ buoi

- Chi tién hd trg Pang vién d6n tét nham Dan mirc chi: 50.000d/ ngudi

Hd tro cic gia dinh chinh sach, ngudi c¢6 cong nhan ngay 27/7: tr 200.000d —
500.000d/nguoni.

Hb tro biéu duong trao thuong cho giao vién va hoc sinh ¢6 thanh tich tiéu biéu
trong nam hoc murc ho tro tir 200.000d — 500.000d/nguoi.

HO trg cac dai biéu thim ddng dinh san tir 150.000d — 200.000d/ngudi/ngay.

Chi hd trg doi vin nghé tham du cac cudc thi khéng qua 300.000 dong/nguoi/ngay.

Chi hd trg bau truong khu dan cu khong qua 300.000 dong/ngudi/ngay.

Chi h(x)‘ trg cac cudc giam sat Ban cong tac MTTQ ¢ KDC tir 500.000d dén
1.000.000 dong/ban.

Chi hd trg cho cac chau cc:) hoan canh khoé khan tich cuc, phu trach tap luyén tham
du trai he khong qua 300.000 dong/ngudi/ngay.

Chi hd trg cac chi doan trang tri trai hé mire chi 1a 2.000.000 dong/chi doan

Chi hd trg so két, tong két cac chi hoi KDC mire hd trg tir 600.000d — 800.000d/chi
hoi1 gkhg“)ng qua 40% chi hoat dong cua chi hoi theo quy dinh tai khoan 4 di€u 3 Nghi
quyét s6 05/2020/NQ-HDPND ngay 25/7/2023 cua HPDND tinh Hai Duong.

Chi hd trg td chirc giai bong d4 nhi dong hé khong qua 20.000.000 dong/giai.

~ Chi hd tro t6 chirc giai bong da, bong chuyén, cau 16ng chao mung ngay 1& 16n hay
tet nguyén dan khong qua 30.000.000 dong/giai.

Chi hd trg x4y dung Qily hd tro Nong dan khong qua 5.000.000 ddng/nim.

~ Chi hd tro cho nguoi di diéu tra ra soat ho nghéo, ho cin nghéo khong qua 300.000
dong/ngay/nguoi.
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~ Chi hd tro tham gia dién tdp phong chéng chdy ndé khong qua 300.000

dong/ngay/nguoi.

Chi h§ trg cho cong tac tudn tra canh gic chong khai thac cat trai phép khong qua
300.000 dong/ngay/nguoi.

Chi hd trg cho hoc sinh cé hgén canh kho khan va hoc sinh ¢6 thanh tich cao trong
cac cudc thi khong qua 500.000 dong/hoc sinh.

Chi ho tro choonguvc‘yi t}lam gia thuc hién phat trién Gmg dyung dit liéu vé dan cu, dinh
danh phuc vu chuyén do61 s6 khong qua 300.000 dong/ngay.

Chi hd trg nhéap s hoa dit liéu ho tich murc hd tro tir 1.000d/s6 dén 3.000d/s6

Chi hd trg to chitc Pai hoi chi bo theo Quyét dinh s6 99/QD-TW ngay 30/05/2012

cua BCH TW Dang cong san Viét Nam quy dinh vé ché do hoat dong cong tac dang cua
t6 chirc co s¢ dang, dang bo cip trén truc tiép co s& muc hd tro 149.000 dong/ngudi

Chi hd trg ngay hién mau tinh nguyén: hd tro cac tinh nguyén vién tuyén truyen
van dong hién mau muc hd trg 200.000d/ngudi cho mot dot hién mau. HO tro ngudi dén
hién mau tinh nguyén murc hd trg 100.000d/ngudi va hd trg cac hoat dong khac lién
quan.

Ngoai ra khi c6 noi dung cong viéc phat sinh UBND sé& hd trg theo thuc té.
CHUONG 3.
QUI PINH MOT SO NOI DUNG KHAC

Diéu 12. Ché dj chi tiéu va kinh phi hoat djng Ding

Cin ctr theo qui dinh ctia Ban chip hanh Trung wong Déang va cac qui dinh cta Tinh y.

Vin phong Pang ty cin ctr theo cac ché do hudng ’dﬁn néu trén lap du toan, dy tru
cac nhiém vu phat sinh trong nam. Thyc hién thanh quyét toan theo ding ché do chi tiéu
hién ,hélnh Vé.,thl_IC hién theo quy dinh tai Quyét dinh s6 99/QD-TW ngay 30/5/201,2 Vé}
Quy¢t dinh s6 438-QD/DU ngay 20/4/2022 cua Tinh uy Hai Duong quy dinh mot s6 ché
do chi ti€u hoat dong dang uy xa, phuong, thi tran.

Picul3. Ché dp chi tiéu, sir dung kinh phi hoat dong ciia HDND phwong

Vin phong HPND cin ctr theo cac ché d6 hudng gi?m néu trén lap dy toan, du tru
cac nhiém vu phat sinh trong nam. Thyc hién thanh quyét toan theo ding ché do chi tiéu
hién hanh va thuc hién theo quy dinh tai Nghi quyet s6 06/2021/NQ-HPND ngay 26
thang 10 nam 2021 cua Ho1 dong nhan dan Tinh Hai Duong quy dinh mdgt s6 ché do,
dinh muc chi cho hoat dong cuia HPDND céc cap tinh Hai Duong, nhiém ky 2021-2026.

Piéu 14. Ché dp chi tiéu sir dung kinh phi hoat ddng quén sw

*Chi cong lyc lwgng din quén huén luyén: Mtc chi 8% mirc luong co s ngay
cong qui dinh tai di€u 11 nghi dinh 72/2020/ND-CP ngay 30 thang 06 nam 2020 cua
chinh phu. Mire chi tién an 65.000d/ ngay/1 ngudi Qui dinh tai Thong tu 168/2021/TT-
BQP ngay 18/12/2021 ctia B quoc phong. N ,

Thuc hién Nghi quyét HDND ngay 26/12/2029. Chi ho tr¢g hang thang do1 voi luc
lugng DQCD ndm 2024 mirc chi 300.000d/ Inguoi/thang. Trong nam UBND phuong
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can cu tinh hinh thuc hién nhiém vu BCH quén sy c6 thé dé xuat phuong diéu chinh luc
lwong cho phu hop néu thiy can thiét, nhung khong vuot qua kinh phi da duoc HDND
phuong phé duyét.

Chi diéu dong LLDQ tham gia thuc hién cong viéc cua dia phuong, muc chi cham
cong theo qui dinh cta Luat dan quan, kém theo danh sach chim cong.

Chi hd tro cho cong tac tuyén quan nhu: hd trg cong tac don ddc kham so tuyén st
khoé tai phudng, kham tuyén nghia vu quan sy tai thi X, hop xet duyét, cong tac phi dua
thanh nién dang huong, dwa thanh nién dén dia diém tap két, tham gia cac hoat dong
khac theo qui dinh.

Trich kinh phi hd trg thanh nién méi nhap ngii 1én duong 1am nghia vu quan sy :
500. OOOdéng/ thanh nién.

Chi bdi dudng luc luong coéng an, quin su bao v¢ cac ngay 18 tét, kiém soat phong
chéng hat cat, khai thac khoang san trai phép tuan tra vii trang, mat phuc dam bao
ANTT murc chi 200.000d/ nguoi/ ngay dém.

Chi tuyén truyen van dong phong trao toan dan bao v¢ an ninh t6 qudc nhu: T
chire ngay hoi quoc phong toan dén, t6 chitc ngay hoi phong trao toan dan bio vé an
ninh t6 quéc véi murc chi phu hop, tiét kiém.

Piéu 15. Ché dd chi cho cong tac xay dung vin ban, cong tic pho bién, gido
duc phap luat....

Cong chtrc Tu phap — ho tich cin cr theo cic ché dd huéng dan néu trén lap du
todn, du tru cac nhiém vu phéat sinh trong ndm. Thuc hi¢n thanh quyét todn theo dung
ché d6 chi tiéu hién hanh va thuc hién theo quy dinh tai Thong tu 14/2014/TTLT-BTC-
BTP ngay 27/11/2017Can ctr thong tu 14/2014/TTLT-BTC-BTP ngay 27/01/2014 cua
Bo Tai chinh — Bd Tu phap va Quyét dinh s6 27/2014/QD-UBND ngay 17/12/2014 vé
viéc quy dinh dinh mirc chi bao dam cho cong tac phod bién gido duc phap luat hoa giai
va chuan tiép can phap luit cia ngudi dan tai co s trén dia ban tinh Hai Duong.

Piéu 16. Quy dinh viéc xir Iy vi pham va giii quyét cac trwong hop dic biét khi
st dung vugt miwre qui dinh trong QCCTNB.

Can clr vao cac mirc chi trong quy ché chi tiéu ndi bd cac ca nhan hodc ban nganh
doan thé phai thuc hién dung;

- Néu ca nhan, t6 chtrc vi pham quy ché chi tiéu ndi bo c6 lién quan dén cac linh
vuc da c6 quy dinh ctia nha nudc thi xtr Iy theo quy dinh hi¢n hanh, ¢4 nhan dé sé phai
hoan tra lai cho NS phuong.

- Néu vi pham vuot dinh mirc quy dinh tai quy ché chi tiéu ndi bo d6i véi nhimng
linh vuc chua c6 quy dinh cia nha nudc thi Chu tich UBND phuong phai chiu trach
nhiém xur 1y (phuong c6 thé qui dinh cu thé);

- P6i v6i UBND phuodng chi vuot kinh phi tiét kiém duoc trong nam tai chinh
KBNN s& trir vao kinh phi tiét kiém ctia UBND phuong vao nim sau.

Picu 17: Qui dinh vé thii tuc tam ng va thanh toin tam tng

*Qui dinh tam wng: cac bo phan va cac nganh thuc hién theo ding cac budc sau:
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1. Lap bang du tru kinh phi

2. Trinh chua tich UBND phuong phé duyét

3. Giri ban du tru duoc phé duyét va gidy dé nghi tam tng vé ké toan phuong

4. K¢é toan phuong 1ap phiéu chi

5. Thu quy chi tién theo phiéu chi d3 c6 day du chit ky theo qui dinh (nghiém cim
thu qui chi tién khi khong c¢6 day du ching tir theo qui dinh)

Céac bo phan va nganh phai chu dong vé mit thdi gian va thuc hién déy du cac

budc theo qui dinh néu trén. (Cac phuong co thé dua thém qui dinh chi tiét vé thoi
gian tam Ung, s tién tam Ung).

*Thanh toan tam vrng:

- Péi vé6i chi thuong xuyén: Trong thoti han 15 ngay ké tur ngay tam ung, cac bo
phan ban nganh phai 1ap ching tir quyét toan v6i can bo tai chinh ké toan phuong.

- Viéc thanh toan tam tmg phai dam bao ding cac n6i dung dé 1ap trong ban du tru,
sO tién theo thuc té phét sinh nhung khong dugce vuot qua du tru da lap, dinh kem glay
dé nghi tam ung do Chu tich phuong phé duyét. Khi thanh toan yéu cau cac ca nhan, to
chie c¢6 day du hoa don, chimg tir dam bao tinh hop phap, hop 1 va hop 1y ddi véi ting
ndi dung chi.

- Tét ca céc to chuc va ca nhan vi pham vé thQi han thanh toan néu trén s€ bi tam
trur VE‘IO’IIIO’ng cua ca nhan thuc hién tam ng cho dén khi thyc hién xong thu tuc thanh
toan, ke toan phuong s€ hoan tra lai day du — (tuy thudc phuong c6 thé Iua chon hinh
thirc nao cho phu hgp).Vi viéc cham thanh todn s€ lam anh hudng dén tién d diéu hanh
ngan sach chung cua ca phuong

CHUONG 4
TO CHUC THUC HIEN

Piéu 18. Tat ca can bo, cong churc va can bo khong chuyén trach cap phuong c6
trach nhiém thuc hién quy ché ndy, cac bo phén chuyén mén dua ndi dung quy che nay
vao sinh hoat dinh ky, thuong xuyén nhic nhd dé can bg, cong chirc phudng thyc hién tét.

Giao cho dong chi phu trach cong tac ké toan cua phuong phéi hop véi cac ban
nganh doan thé (Ban thanh tra nhan dan) theo doi, giam sat, kiém tra viéc thuc hién quy
ché. Viéc chdp hanh tt quy ché nay 1a mot trong nhiing tiéu chi dé xét thi dua, khen
thudng ctia cac tap thé va ca nhan hang nam.

Ké toan phuong chiu trach nhi¢m thuc hién ding cac qui dinh hién hanh khi thuc
hién giao dich véi kho bac, co quan tai chinh cip trén va cic co quan chuyén mon co
lién quan cua thi xa.

Chu tich phuong va ké toan phuong don vi c6 trach nhiém thyuc hién tdt ké hoach
chi tiéu duoc duyét, hang thang ké toan phai 1ap bao cdo sir dung kinh phi giri CTP dé
diéu hanh; hang nam 1ap béo cdo cong khai tai chinh va kinh phi tiét kiém duoc trudc
hoi nghi can bg, cong chirc phuong va HDND theo qui dinh.
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Piéu 19. Trong qua trinh t6 chirc thuc hién quy ché néu c6 nhiing van dé nao chua
phu hop voi tinh hinh thuc té hodc do ché dd, chinh sach ctia nha nuée c6 diéu chinh bo
sung thi giao cho ké toan phudng tap hop ¥ kién ciia can bd cong chic phuong tham
muu cho Chu tich xem xét va thong qua hoi nghi can bo, cong chirc hang nam dé kip
thoi sira doi, bd sung QCTTNB./.

TM. CONG POAN PHUONG TM. UY BAN NHAN DAN

=N -

CHU TICH

Nguyén Hoang TAm
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